
Athletes Committed to Educating Students (ACES) 

Director of Development 
 

Established in 1994, ACES seeks to improve academic outcomes and reduce the opportunity gap 

for Twin Cities youth most at risk of falling behind and failing out of school.  To this end, ACES 

provides after-school programing to middle school students that includes tutoring, hands-on 

learning opportunities and mentoring.  ACES partners with professional sports teams in 

Minnesota to motivate students through classroom visits, athletic activities and attending 

sporting events.  ACES currently serves 600 students in 9 schools.  

 

Position Description 

This new position reflects ACES’s emphasis on fundraising to accelerate growth and increase 

impact in the Twin Cities.  Reporting to and working in close partnership with the executive 

director, the director of development will be responsible for the overall leadership and operations 

of the organization’s development functions.  He or she will be charged with envisioning and 

executing a comprehensive fundraising strategy to advance the mission of ACES by maximizing 

the philanthropic potential of its various constituencies (individuals, corporations, and 

foundations).   If you have a passion for urban education and a genuine love of fundraising, you 

would find this role both professionally exciting and personally rewarding.  

 

Key Functions and Responsibilities 

The director of development reports to the executive director and is responsible for the 

following: 

 

1. Fundraising Strategy.  The director of development will be accountable for creating and 

regularly updating a development plan for the organization that supports growth.  

Specifically, he or she will: 

 

 Work collaboratively with the executive director and the Board of Directors to align 

fundraising efforts with overall strategic plan and organizational goals. 

 Establish, monitor and regularly report on measurable annual fundraising goals. 

 Establish the infrastructure, systems and policies necessary to implement a highly 

effective develop operation, including maximizing potential of Salesforce (or similar 

donor relations database). 

 

2. Donor Cultivation and Gift Solicitation.  The director of development will be accountable 

for growing and managing a portfolio of individual donors and securing gifts from these 

individuals.  Specifically, the he or she will: 

 

 Conduct thorough prospect research in order to expand the organization’s donor base. 

 Build and manage a portfolio of the organization’s most generous friends. 

 Solicit and secure major gifts. 

 Institute an expanding annual fund campaign. 

 Arrange and attend events, conferences, and meetings to generate new leads. 

 



3. Corporate Giving and Foundation Relations.  The director of development will be 

accountable for developing strong relationships with the corporate and private foundation 

community in order to increase the amount of grant funding awarded to ACES.  Specifically, 

he or she will: 

 

 Identify potential grant opportunities.   

 Write persuasive correspondence to a wide variety of prospective and prior funders in 

collaboration with the executive director including grant proposals and reports. 

 

4. Event Planning and Execution.  The director of development will play a central role in 

planning and implementing small and large-scale fundraising events.  Specifically, he or she 

will: 

 

 Develop an overall strategy for event sponsorship, create materials to facilitate 

sponsorship asks, and secure event sponsors. 

 Take the lead in planning and management for annual All Star Evening, Races for Aces 

and smaller scale events including creating and monitoring event works plans and 

staffing event committee/s. 

 Coordinate event logistics including marketing, ticket sales, registration, venue, 

refreshments and volunteers and support program development, staging and speaker 

preparation. 

 Manage silent auction for annual All Star Evening. 

 

 

Required Qualifications 

 Bachelor’s degree 

 Demonstrated skill in MS Word, PowerPoint, and Excel 

 Knowledge and demonstrated application of best practices in annual giving, grant writing, 

planned giving, and advancement services 

 Successful event production experience 

 Exceptional communication skills- the ability to listen, discern, think on one’s feet, inspire 

confidence and speak persuasively 

 Mastery of the written word 

 Strategic thinking, attention to detail and the ability to manage multiple tasks concurrently 

while also being adaptive and flexible 

 Comfort operating in an entrepreneurial, resource-limited environment 

 Ability to interact effectively with people of diverse interests and backgrounds. 

 Belief in and commitment to the organization’s mission. 

 

Preferred Qualifications 

 Proficiency with Salesforce, or similar customer relations or donor management system 

 Demonstrated experience using of social media to leverage fundraising and marketing efforts 

 Someone who is bright, creative, collaborative, hardworking and has a great sense of humor 

would fit in well at ACES 

 



Compensation 
Salary is commensurate with experience. A full benefits package is also provided, including medical & 

dental insurance, 403(b) retirement plan, three weeks’ vacation, and numerous professional development 

opportunities.  

 

ACES is an equal opportunity employer and does not discriminate on the basis of sex, race, color, 

religion, sexual orientation, national origin, cultural heritage, ancestry, political belief, age, marital 

status, pregnancy, physical or mental disability or veteran status. 

Process and Timeline 

Interested candidates should submit a cover letter and resume via email or mail to ACES 

Executive Director Christina Saunders by April 1, 2015. 

 

Christina Saunders, Executive Director 

ACES 

christinaes@aces4kids.org 

 

 

 

mailto:christinaes@aces4kids.org

